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IMOJIO’KEHUE
0 JTUYHBIX JAHHBIX CJIymIaTesei

1. O6mmne monokeHUs

1.1. Hacrosimee IosoxkeHue 0 JIMYHEBIX JIAHHBIX CIIyIIATENEH B (eneparbHOM rocymapcTBEHHOM
OrO/KETHOM  00pPA30BATENIBHOM — YUPEKICHHH  OMOMHHTEIBHOTO Ipo(eCCHOHAIEHOrO
obpasoBanus «MOPIOBCKHN HHCTHTYT TIEPEIOArOTOBKHU KajapoB arpobusHeca» (mamee —
Mucrutyr) paspaborano B coorBerctBuu ¢ PesepaibubiM 3axoHoM «OG o0pazoBaHnK B
Poccntickoit @enepanum» ot 29 nexabps 2012 roma No 273-d3,

1.2. TlonosxxeHne OMpeneNseT U peryaupyeT MOpsIOK cbopa JIOKYMEHTOB, BEJICHUS U XPAHEHHUS
JMYHBIX  MaHHBIX —Ha  ciymarenedl MHerutyra mo  mporpammam  mpodecCHOHAIBHOMN
[IEPENOArOTOBKH.

1.3.  Bemenme nMUHBIX  JIAHHBIX  Clymatenelf  peraaMeHTHpyeTcs JEeUCTBYIONIIM
3aKOHOJATENIbCTBOM Poccuiickoit Denepanun o mepcoHATBHBIX TAHHbIX.

2. Ilopsinoxk, Benenne M XpaHeHHe JJHIHLIX TAHHBIX CJyMATe el HNucturyra

2.1. Jluduple pammBle ciaymarened UMHctmTyra 1o nporpaMMaM  Ipo¢eCCHOHAIBHON
IEePeNOArOTOBKY (POPMHUPYIOTCS U3 TOKYMEHTOB!

NPU 3a4UCTEHUU!

— KapTOYKa-3asBJICHUE CIyIaTess™;

— 3asIBJICHUE CITyIIaTelIs;

— HAABICHHE OT OpraHM3alMM (WIS CHylaTeNed, HampaBiseMBIX Ha oOydeHHe
opranusanueit);

— Komui macmopra (C LENbI0 UISHTHOUKALNK JIMYHOCTH ¥ IPABHILHOCTH BeICHHUS
JOKYMEHTAIMH, B TOM YHCIIE 3aII0IHSHUS TUILIOMA);

— KOIIUSL IOKYMEHTA, TIOATBEPIKIAIOIIEro CMEeHY (haMIJINK;

— KOmHs JoKyMeHTa 00 06pasoBaHiy (IMIUIOM FOCYIAPCTBEHHOTO HIIM YCTAHOBICHHOTO obpasma
O CpefHeM MPO(pEeCCHOHAILHOM 1 (M) BBICIIEM OOPAa3sOBAHHH M IIPHIIOKEHHS K HEMY, WA
dKaJIeMUIeCKas CIPaBKa Ui  CTYAGHTOB, 3aBEPEHHbIE OTHEIOM KaipoB MHpeIIpUsTHS,
HANIPABUBIIETO pAbOTHHKA Ha OOydeHHe, WIH HOTApUYcOM; I (DHU3UUYECKAX JIHMI[ —
CIEIUAIICTOM OT/IeNa KajpoB MHCTUTYTa Hin HoTapuycom)*;

— JIMYHBIH JIACTOK II0 YUETy KaapoB;

* JAOKYMCHTEI, H€O6XOIII/IMI>I€ JJIL 3a9MCJICHUA TT0 IPOTrpaMMaM ITOBBILICHH S KBaJII/I(l)I/IKaHI/II/I



NONONIHEHUE OOKYMEHMAMU 8 X00€ YUeOHOL 0esmenbHOCHIL.

— [IPUKa3 O 3a4UCICHUH (HOMED);

— 3asBJICHHE O [lepe3aueTe TUCIIHUILINH,

— 3asBJICHHE O MPEAOCTABICHUN PACCPOUKH IIJIaTeka U APYTUE 3asBJICHUSI, CIIPABKHU, JOKJIaJHbIE
U 00BSICHUTEIbHBIE 3aIICKH;

— 9K3aMEHAIOHHBIM OMIIET KOMIIIEKCHOTO 9K3aMeHa H OTBET Ha HETO;

— [IpUKa3 00 OKOHYaHUH 00yUYEHHUS WK OTUHUCIICHUSI (HOMED);

— KONWs [JMIJIOMa O MPO(QECCHOHANBHOM MEepeloAroTOBKe YCTAHOBJIEHHOrO o00pasna ¢
IIPUI0KEHUEM, BEIIAHHOTO MOcye 00yUeHHS.

2.2, Ilpu odopmieHHH M BEJACHMH JHYHBIX JAHHBIX IS KaXIOTO CIyLIaTeNls IOJDKHA OBITH
obecrieveHa 3aIuTa epCoOHANBHBIX JaHHBIX, UCIIONIB30BAHUE WX TOJIBKO 10 HA3HAUSHHIO.

2.3. JInunble qanHbIe 0QOPMIIIOTCS HA KQKIOTO Ciymates MucTuTyTa.

2.4, JIOKyMEHTBI B JIMYHBIX JaHHBIX PACIIOJAraloTCs B  JIOTHKO-XPOHOJIOTHYECKOM
IIOCJIE€N0BATENBHOCTH.

2.5. Bce moxkymeHTHI (QOPMHPYIOTCS B HEPCOHAIBHBIA (il M KOMIIIEKTYIOTCS B MAIKy-
HAKOIIUTEJb IPOrpaMM IPOoPeCcCHOHATIFHOMN MePEeTOArOTOBKH.

2.6. Ha manxe moamuceIBaroTCs:
— Ha3BaHUE MPOTPAMMEI,
— JlaTa Havaja ¥ OKOHYAHUS BEIEHUS INUHBIX JaHHBIX.

2.7. lnsa XpaHeHHs IalK{d CHCTEMATH3UPYIOTCS [0 TOJIaM, IO IPYIIIaM, XpaHATCS B TEUEHUE 5
JIET, 3aTEM JOKYMEHTBI [10JUIE)KAT CIIUCAHUIO M0 aKTy ¥ YHHUUTOKEHHUIO.

2.8. IlocTynaromemy, Py JIMYHOM IIPEROCTABICHUH JOKYMEHTOB, BBIIACTCS PACIIUCKA O [IPHEME
JIOKYMEHTOB C YKa3aHMEM [JaThl NpPHEMa M MOANUCHIO OTBETCTBEHHOTO JIMIA 34 IIPUEM
JIOKYMEHTOB.

2.9. loctynaromue, MpeaCTaBUBIINE 33aBEIOMO JIOKHBIE TOKYMEHTHI, HECYT OTBETCTBEHHOCTD,
IIPe1yCMOTPEHHYIO 3aKOHOATENBCTBOM PO,

3. OTBEeTCTBEHHOCTH 32 BE€ACHHEC U XPAHCHHEC JHYHbIX JTaHHbBIX CJ[yHIaTeJIeﬁ

3.1. OtBercTBeHHOCTL 3a cOOp MH(pOpManuu, oQOpMIICHUE, BEICHWE W XpaHEHHE JIUYHEIX
JaHHBIX ciywatenedl MHcTHTyTa Bo3jaraercss Ha CIEIHMANTACTA MO Y4eOHO-METOAMIECKOH
pabore xadenper MucTMTyra, HavyanpHMKa y4eOHO-METOMMUYECKOrO OTHENa, KypaTopa
IPOTpaMMBl,  3aBENYIOIIET0 KaQeapol, peaqusyromed mporpaMmy, Ha KOTOPYIO 3aUKCIICH
CITyIIaTeb.

3.2. OGs3anHOCTH pabOTHHKA, OTBETCTBEHHOTO 32 0()OPMIICHHE, BEACHUE M XPAHEHUE JIMYHLIX
JTaHHBIX  ciymartened  MHcTuTyra, BKIIOUAlOT — OpraHU3allMio  BCEX  BHJAOB  pador,
obecneunBarouX cO0p U XpaHEHNE TOKYMEHTOB.

3.4. CoTpyIHHK, OTBETCTBEHHBIN 3a cOOp, OpopMIIeHNE, BeJICHHE U XPaHEHNE JIMYHLIX JaHHBIX
ciymareneit IHCTUTyTa HeCeT OTBETCTBEHHOCTh:

— 3a JOCTOBEPHOCTH HH(DOPMAITHH;

— 33 CBOEBPEMEHHOCTB, OIIEPATUBHOCTD M aKKYPATHOCTh O(OPMIICHUS JTINYHBIX JAHHBIX,



— 3@ OTCYTCTBHE B JIMUHBIX NAHHBIX CIyIIATENs KAKUX-TMO0 JOKYMEHTOB, TTPelyCMOTPEHHBIX I,
2.1. Hacrosmmero ITonoxeHus;

— 3a obecrieueHue 3alIUTEI IIEPCOHAIBHBIX JTAHHBIX cnymaTeneﬁ, HCIIOJIB30BAHUE UX TOJIBKO IIO
Ha3Ha4YCHHUIO,

3.5. KoHTpOJIb 32 HCIIOHEHHEeM PaboT MO BEICHHIO JTUYHLIX JAHHBIX CITyLIaTesel Bo3yiaraeTes
Ha HaYaJlbHUKA y4eOHO-METOIHUECKOTO OT/IeNa.

KAPTOUKA-3ASBJIEHUE CIIYILIATEJIS
IIporiry 3a4uCIUTh CllylIaTeneM HHCTUTYTa
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4,

(nporpamma oGyueHHs)
5.Ton u nara poxxneHus

6. Kakoe yueGHoe 3aBeenye okoH4MI (a), ron okonuyanus (KOTIST AUILTIOMA ITPUJIAT AETCS)

7. Korza v rie B mocneaHuit pa3 rnosblwa (a) KBaan(pUKaLIIO

8. Mecto paboThl, cTax

(HaHMEHOBAHHE MPEANPHSITHS, OPraHHU3aLIMN)

9. 3anumaemas IOKHOCTE
10. Azpec npeanpusTys, OpraHu3atuy (IUis HepaboTArOLMX-TOMAITHHI)

KonraxTHslii Tenehon

11. B cootserctuy ¢ TpeGosanusamu c1.9 ®3 ot 27.07.06r. «O NepcoHabHbIX JAHHBIXY Nel52-®3, noarBepxaaro
CBOE Coryacke Ha 00paboTKy MOMX MEPCOHATBHBIX TaHHBIX. CPOK XPAHEHHUS IePCOHABHBIX AAHHBIX HEOTPaHUIeH.
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